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[Client Name]

[Client Address]
[Ref:]

[Date]

Dear [Client Name]
Re: [Insert matter type]

Recovery of a Defence Costs Order

You are charged with an offence for which the trial will be held [for indictable-only matters; “may be held” for either-way offences] in the Crown Court.  As this is the case, you need to be aware that at the end of the trial the court may order you to pay a contribution towards the cost of your defence, including the cost of your earlier proceedings in the magistrates’ court.  They will usually make an order only if you have means to cover it and are found guilty at the trial.

At the start of the case, the court will ask you to provide information to help them to decide whether to make an order to pay those costs.  It is important that you provide this information, since failure to do so may result in an order for the full costs of your defence being made against you.  It is also important that you tell me, and the court, if your financial circumstances change during your case.

As a guide to the maximum amount that you may be required to pay if an order is made against you, I estimate that the overall costs in your case, if defended throughout trial, will be in the region of £………….  As the case progresses I will remind you about the possibility that an order may be made and will let you know if the figure above changes.  I will also let you know what I calculate the costs of your defence to be up to that point.  You can ask for an estimate of the costs at any time, but should remember that this is the maximum that you may have to pay and that the court may not make an order at all.

