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CLIENT  FILE REF  

FEE EARNER   VENUE  DATE / / 
 

FUNDING ADVICE   
 

INSTRUCTIONS CODES 

  

  

  

  

 
 

 

  

 
 

 

  

continue over if necessary    
 

OUTCOME ADVICE 
 
 
 
 
 
 
 

 

 

NEXT ACTION 
 

 
 
 

 
 

 
 
 

 
REMINDER DATE  / / REASON 
 

TIME RECORDING 
 

ATTENDANCE  PREPARATION  HEARING  
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WAITING   CONFERENCE  TRAVEL  MILEAGE  
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INSTRUCTIONS CODES 

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  
 


