	SQM Court Duty Solicitor Record



	Fee Earner
	

	COURT
	DATE/TIME

	NAME
	AGE
	DOB


	ADDRESS




	OFFENCE(S)
	IN 
SCOPE
	YES
	NO
	IN CUSTODY
	YES
	NO

	
	
	
	
	IMPRISONABLE
	YES
	NO

	INSTRUCTIONS/ prep:
ADVICE:
Has client been advised as to the Fee-earners status and complaints procedure?         Y/N

Has the client been advised as how their case is to be funded?                Y/N

	ADVOCACY/outcome


Confirmation in writing offered       Y / N                                                     Accepted / Declined
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